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Please use this document to respond to questions located in the corresponding MAP Study Guide. Enter your name and organization information below as well as initial each page of the response form in the space provided. Responses to questions may be entered directly on this document. Be sure and save responses as you work through the form. Upon completion, submit the document by fax (816) 537-7802 or mail a hard copy to RVII Head Start Association at: 233 SW Greenwich Drive, Suite 11 ▪ Lee’s Summit, MO ▪ 64082
Who to contact with questions? Region VII Head Start Association 

Phone: (816) 537-7801

Email: r7hsa@comcast.net
	


Participant Name:
	

	Participant Organization:
	

	Street Address
	

	City/ State/Zip
	

	Direct Phone:
	

	Direct Email
	

	Submission Date:
	


The following questions and page numbers correspond directly to content/questions found in the Companion Study Guide.  The document is formatted in Word. Information can be entered directly onto the document. Be sure and save the information as you complete your answers. Refer to the information found on the previous page regarding submission. 

Page 2

Where can more information be obtained regarding Grants and Budget Development? 

Page 4
Which of the components of the Grant Cycle is the most important and why? 

What would happen if one of these steps in the process was missed or left out? 

Page 5

Considering all that is required in the process and all the documentation and information needed, who might you want to be a part of the team?
Page 6 
When planning, what do I need to be cautious about in my information gathering?

What data sources might be available and how might you access them?

Page 7
What are some ways in which I can involve families and partners in the planning process?
Page 8
What are the best sources to obtain the data needed?
Page 9
What is the SF-424A and the SF-424, and where can I find more information regarding these?

Page 10
Is there a required length for the budget narrative?

How is a narrative compared to a story and why would it be important?

Page 11
What are some ways to assure your program or budget narrative are clear and concise?

Page 12

What are some examples of costs that would be found under the various categories?

Page 13
To complete a wage comp study, where or who might I want to use for the comparison?
Page 14
What are some ways to assure that policy is consistent and being implemented equally to all staff?

Page 15
Where might you go for more for more information regarding Wage Cap Certification?

Page 16

Which form of travel expense reimbursement is used by your agency?

Page 17
What equipment might require policy regarding capitalization?

Page 18
Do you need to provide justification for sole source purchases only?

Page 19
How could monitoring of contracts be carried out annually?

Page 20
What other costs could be added to this list? 

What is your process for developing what the projected costs might be?

Page 21

How might you support the indirect costs?

Page 22
What documentation are you currently using to confirm cost allocation?

Page 23
What situations might make this process more complicated?

Page 24

What are some of the documentation issues associated with parent activities? How might you insure that the reporting is accurate and meets the criteria for in-kind?

What is your plan for training staff on in-kind documentation?

Page 25

Who is your grants specialist?
Who is your program specialist?

Page 26

What forms of on-going monitoring would be most helpful in this situation?

Page 27

What are some issues or questions that you might take to your Grant Specialist or Program Specialist?
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